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	Ref No


	

	Date of Community work session
	
	Name of Community
	
	Problem / Intervention Code
	

	Type of Engagement 
	( Office

( Telephone

( Community

( Other


	Who participated
	
	Process
	( Needs identification

( Planning  

( Intervention

( Evaluation


	Topic covered (e.g. name or theme of content covered in session)

	

	

	Description of the process (e.g. what transpired during session / intervention, observations on the process, materials used)

	

	

	

	

	

	Evaluation of the session (results) 

	

	

	

	

	

	Planning for the next session 

	

	

	

	

	


	Social Service Practitioner completing Process Note

	
	
	
	

	Name
	SACSSP No
	Signature                                        
	Date
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